FNo.31-1/2019-Granis
Government of ladia
Ministry of Culture
National Archives of India
Janpath, New Delhi
Email:archives@nic.in
Website: www.nationalarchives.nic.in

iviember Secretary,

State Level Screening Commiitee/
Director, State/UT Archives

(As per list)

Subject: Scheme of Financial Assistance for Preservation and Conservation of Manuscripts, Rare Books, Old and
Rare Docnments, Record of History during 2019-2020-reg.

Madam/Sir,

You might be aware that the National Archives of India operates a ‘Schene of Financial Assistance for Preservation
and Conservation of Manuscripts, Rare Books, Old and Rare Documents, Record of History to registered voluntary
organizations/individuals, universities including deemed universities’ wherein the grant is given upto 10.00 lakh per year/per
project in the ratio of 75:25 (i.e. Central Government share 75% and Grantees share 25%). Under the scheme, Financial
Assistance is provided for listing, cataloguing, evaluation, translation and publication of manuscripts, rare books, historical
documents, Record of History and photographs, charts, maps, ete. in their custody. The assistance is also provided for purchase
of items required for preservation and conservation of manuscript, rare books, rare and old documents i.e. air conditioners,
vacuum cleaners, fumigation chambers and chemicals for treatment. The Scheme also provides financial assistance for
digitization of manuscript, rare books, archival photographs & prints (including support for digitization job work as well as
purchase of equipments viz. camera, scanner, computet, printer, copier). The Scheme also provides financial assistance for
technical advice for scientific preservation, for repair and microfilming of old and rare documents, manuscripts, The assistance is
also provided for purchase of manuscripts,

With a view to supporting the efforts of various Non-Governmental organizations/individuals that are engaged in
preservation of documentary heritage of nation, I would request you to kindly give wide publicity to the said Scheme so that the
deserving institutions/individuals in your State may avail the Financial Assistance under it. 1 am enclosing one copy of the
scheme in English including prescribed application forms which may be circulated to ail concerned or detail of the scheme may
also be seen at the above-mentioned website of this Department. The advertisement seeking applications under the scheme has
already been published in newspapers on 16" July 2019. (Copy enclosed).

You may, therefore, requested to take immediate steps for constitution/reconstitution (of SLSC) in your State under
intimation to this Department and forward the applications received by you together with your recommendations (in the
prescribed proforma enclosed alongwith the Scheme) to this Department on or before 20" September 2019.

Kindly acknowledge the receipt of this letter.

Yours faithfully,

{T.Hussain}
Deputy Director of Archives &
Member Secretary Grants Committee
Government of India
Encls: As above. Phone No, 011-23385967
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WVHMESTRY OF CULTURE
ATIONAL ARCHIVES OF INDIA
JANPATH, NEW DELHI-110001

i‘l"}li'{:ﬁ[imﬁ: are mwited for financial assistance from
registerd voluntary trganisations. educsl anLI instituticns
incliding privale rul!ujed privile libraries and museuns,
universities including deemed universilies and individuats
fer Finencial Assistance under the above Schsine,

For deteils, please visil Kelional Archives of India website
wwwanalionafarchives.nic.in {Schemes 7 Grants-in-aid on
hame paye).
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FNO.31-1/2019-GRANTS
GOVERNMENT OFF INDIA
MINISTRY OF CULTURE
NATIONAL ARCHIVES OF INIDIA
JANPATH, NEW DELHI- 110 001

SCHEME OF FINANCIAL ASSISTANCE
FOR PRESERVATION AND CONSERVATION OF
MANUSCRIPTS, RARE BOOKS, OLD AND RARE DOCUMENTS, RECORD OF HISTORY

2019-2020

Applications are invited for financial assistance from registered voluntary organisations,
educational institutions including private colleges, private libraries and museums, universities
including deemed universities and individuals for the following purposes;-

a. Scientific preservation/ conservation/ repair/ restoration, microfilming, listing,
cataloguing, evaluation, translation, publication/ reprint of historical documents,
record of history, charts, maps ctc. in their custody as also for purchase of
manuscripts/rare books,

b. Preservation and Conservation of archival photographs and prints (including
oleographs & lithographs}.

¢. Purchase of items required for preservation and conservation of manuscripts/rare
books i.e. Alr conditioners, vacuum cleaners, famigation chambers and chemicals
for treatment.

d. Digitization of manuscripts, rare books, old and rare documents, record of history,
archival photographs & prints (including support for digitization job work as well as
purchase of equipments viz. camera, scanner, computer, printer, copier).

The maximum fimit of financial assistance under the Scheme is up to Rs. 10 lakhs in the ratio of

75:25 of the total cost of the project per year (i.e. Central Government’s Share 75% and
Grantee’s matching share 25%).

Application(s) duly recommended by the State Level Screening Committee {SLSC)/State
Archives (for this please contact Director, concerned State Archives)/State Government in the
prescribed proforma may be forwarded te Chairman, Grants Commitiee & Director General,

National Archives of India, Janpath, New Delhi-110 001 within 60 days of the publication of this
advertisement.

Complete details of the financial assistance of the scheme, alongwith the prescribed proforma of
the application can be down loaded from National Archives of India website
www.nationalarchives.nic.in Sub-Head Grants-in-aid on home page or could also be obtained
from the address given above, either by wriiing or in person.




ST AR RAOKS 01D AND R ARE DOCUMENTS, RECORD OF 1HETORY
APPLICATION FORM
y Name and complete postol address of the

Instiftion/Organisation/ fndividuat ete. Ted o, Fax
Mo, Fanaih 10D and Unigue 1D no.

5 Dale of Establishment/registalion as & Soclely o Trust
under Indian Soeicties Registration Acl, 1860, Details

o Bowd of Manapement alongwith 2 copy of the
segistration certificate,
3. Darpan iD Mo (For  Non-Governmenlal

Oypganisation]

4. plature and nomber of manuseriptafrare books, okd and
rare documients, record of history, haldings and their
titles,  authors,  inclusive years/period, subjeet,
languages to which they belong in the eustody of the
volunlary organisation/individual.

5 Audil mccounts for the Tast Uree yews along wilh
copies of balance shect (last year) and lalest copy of
Annual Report.

6. A stalement giving details of Nnancial assislanee
recvived during the fast five yewrs [rom the Centrat
Quate Government of any olher source. In case the
applicant lwis previously received financial assislance
wnder  his  scheme, copies of rlevant uiilization
cerlificates niy be enclosed,

7. Details of the Prajeet for which assigtance is sought
alengwith details ol experts Lo be engaged,

o

Estimaled cost of the Project with item-wise details of
financial assislance sought.

9. Source from where 23% cost of the Project would be
el

0. Financial assistance expecled from any oiher source for
lhe Project.

1. Concerned  Stale  Level Sereening  Comnitice
Recommendation Lo be atlachied wilh the application.

Place:

ale:

Signalure
Name
Desighation :
Office Stamp :
* [NGOs shauld register themselves on https:.’.’ngodafp_aig%i_rﬁ and get the Daipan 1d no.

N.B: Incomplete application or application received after the prcscr'ibed duie witl not be considered.
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‘GOVERNMENT OF INDIA
NATIONAL ARCHIVES OF INDIA www.nationaiarchives.nic.in

SCHEME OF  FINANCIAL _ ASSISTANCE _FOR PRESFRVATION AND
CONSERVATION OF MANUSCRIPTS, RARE BOOKS, OLD AND RARE
DOCUMENTS, RECORD OF HISTORY

1. TITLE

This Scheme will be known as ‘Scheme of Financial Assistance for Preservation and

Conservation of Manuscripts, Rare Books, Old and Rare Documents, Record of
History.’

2., SCOPE

a. Under the Scheme, financial assistance is meant for registered voluntary
organisations, educational institutions including private colleges, private libraries
and museums, universities including deemed universities and individuals.

b, The assistance would be provided for scientific preservation/conservation/ repair/
restoration of Manuscripts, Rare Books, Old and Rare Documents, Record of
History, and also for microfilming, listing, cataloguing, evaluation, translation,
publication/ reprint of historical documents, charts, maps in their custody as also
for purchase of manuscripts, rare books, old and rare documents, record of history.

¢. In addition to this, financial assistance would be extended for preservation and
conservation of archival photographs and prints (including oleographs &
lithographs). ‘

d. The assistance would also be provided for purchase of items required for
Preservation and Conservation of Manuscripts, Rare Books, Old and Rare
Documents, Record of History i.e. Air conditioners, vacuum cleaners, fumigation
chambers and chemicals for freatinent.

e. The Scheme would also provide financial assistance for Digitization of Manuscripts,
Rare Books, Old & Rare Do__(_:mnents, Record of History, Archival Photographs &
Prints (including support for di_g'it'_ization job work as well as purchase of equipments
viz. camera, scanner, computer, printer,'cc')pie:).

3. TYPES OF INSTITUTIONS/ORGANISATIONS/INDIVIDUALS ELIGIBLE FOR

(i) National/State level voluntary organisations, educational institutions, including
private colleges, libraries and museums, univessities, deemed universities,
autonomous bodies of the Government (Central as well as States/Union Territories)
archives & museums in various regimental centres, memorials of national leaders etc..

(ii) Freedom fighters, families of erstwhile princely houses, old aristocratic families,
individuals, temples, churches, khankas, mutts, having hereditary collections of
manuscripts, records of historical importance, old & rare documents.

(iii) Even in the absence of an application for financial assistance, if' the Grants
Committee has reasons to believe that particular archival materials, record of history
lying in the custody of an organisation/individual mentioned hereinabove are of
national/unique in character, -on the recommendation of the Expert Committee, may
recommend suo moto, or member(s) of the Grants Committee direct to place the

matter before the Grants Committee, for consideration of financial assistance under
the scheme.



4, EXTENT OF FINANCIAL ASSISTANCE

i, The Financial Assistance will be of a non-recurring nature:-

a. It will be in the ratio of 7525 ie. 75% central grant share and 25%
institution’s/individual’s matching share for each project/ proposal in a given
financial year.

b. In case of important archival collections, the financial assistance will be in the
ratio of 90:10 i.e. 90% central grant share and 10% institution’s matching share.

¢. In the case of central universities, the Government will bear 100% expenditure
of a project covered under the scheme.

d. In special cases also the Government will bear 100% expenditure.

ii. The maximum limit of financial assistance under the scheme would be Rs.10.00
lakhs (Rupees ten lakhs only) per project/per financial year. A voluntary
organisation/ individual can submit onty one project in financial year.

iii. The grant under the scheme will be considered after taking into the consideration of
the grant received or likely to be received from other sources for the same project,

5. PROCEDURE FOR-SUBMISSION OF APPLICATION

The organisation/individual should submit their application for. financial assistance
through the State Level Screening Committee (SLSC)/Archives in response 1o
advertisement published in newspapers and in the website of NAIL In States/ Union
Territory (UTs) where SLSC has been constituted, the applications should be submitted
through SL.SC only constituted for the purpose and in States/UTs where SLSC has not
been constituted, the applications should be routed and recommended through concerned
State/UT Archives. The SLSC/UT Administrations/Archives will . forward . the
applications to the ‘Director -General of Archives and Chairperson, Grants Committee,
National Archives of India, Janpath, New Delhi-110001, with their specific
recommendations indicating the amount of grant and purpose f01 which grant is sought
for, Universities (including deemed universities) may send their applications directly
through the Registrar, In case.of private colleges affiliated to the universities, the
applications should be forwarded through the Registrar of the 1espect1ve university.

Incomplete or applications received after the prescribed date will not be considered.

Documents required to be submitted, alongwith the application:-
i. A project report indicating the proposal for which the financial assistance is
sought, alongwith the qualifications and experience of the experts engaged or
proposed to be engaged on confract basis.

ii. Financial statement of the project giving item-wise details of non-recurring
expenditure and source from which grantee will meet the matching share.

iii. Information relating to the grant received, promised or the requests thereof
made, if any, to other bodies, e.g. universities, central/state governments, central
social welfare board or local bodies/quasi-government institutions for the project
under the consideration. The decision of these bodies on such request should be
communicated to the Director General of Archives, National Archives of India,
(Ministry of Culture, Government of India), New Delhi.
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iv.  List of manuscripts, rare books, old and rare documents, record of history in the
custody of the voluntary organisation/individual and universities, stating the
titles, authors, inclusive years, subject and language.

v. Valid and legible registration certificate of the organisation (wherever
applicable) or other proof of its origin.

vi. Constitution of the board of management of the organisation and the particulars
of each member.

vil.  Copy of the latest audit and annual report.

viil. A statement of full receipts and expenditure of the institution/organisation for
the previous three years and a copy of the balance sheet for the previous year
certified by a Chartered Accountant or Government Auditor.

6. PROCEDURE FOR APPROVING GRANTS
1. All the proposals/applications received under the Scheme in response to the
advertisement published in newspapers and in the website of NAI will be placed

before the Grants Committee for consideration, which will consist of the following
members:-

(i) Director General of Archives, National Archives of India -  Chairperson
(ii} Director (A& A Division), Ministry of Culture, - Member
Shastri Bhawan, New Delhi-110 001
(111} Three nominees of the Chairperson of the - Member
Grants Committee (from amongst eminent
historians, librarians, archivists, museologists,
expert of manuscripts, conservator of manuscripts
and paintings etc.)
(iv) Deputy Director of Archives, - Member
National Archives of India, Janpath, New Delhi-110 001 Secretary

(v) Special Invitees:-
In addition to the members of the Grants Committee, the Chairperson, Grants
Committee, may ivite experi(s) professional(s) to attend the meeting(s) of the
Grants Committee, and/or to tender expert opinion on language/technical aspects
of the proposal(s) etc., to the Grants Comumittee. All the special invitees will be

entitied to honorarium, TA/DA etc. at par with the members of the Grants
Committee.

Note:- The Grants Committee would be constituted for a term of two financial years. The
members would also be eligible for re-appointment.
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2. For important archival collections and special cases, the composition of the Expert
Committee would be as follows:-

(vi)  One nominee of the Chairperson of the - Head
Grants Committee (from amongst Expert
eminent historians, librarians, archivists, Committee
museologists, technical experts etc.)

(vil)  One nominee of the Chairperson of the - Member

Grants Commititee (from amongst eminent
historians, librarians, archivists,
museologists, technical experts etc.)

(viii) Director (A&A Division), Ministry of Culture, - Member
Shastri Bhawan, New Delhi-110 001

(ix)  Director, State/UT Archives of the respective - Member
jurisdiction of the organisation/individual

(x)  Deputy Director of Archives - Member
National Archives of India, Janpath, Secretary

New Deihi-110 001

Note:- The Expert Committee would be constituted as and when the proviso of suo
moto consideration for important archival collections and special cases would be
entertained and the Government will bear 100% expenditure, The upper ceiling
of the financial assistance for these categories would be Rs. 10.00 lakhs (Rupees
Ten Lakhs only) per proposal and all such proposal would abide to all the terms
and conditions of the scheme as a part of monitoring mechanism.

7. TERMS AND CONDITIONS
. The institution/organisation in receipt of financial assistance shall be open to
inspection by the Director General of Archives, National Archives of India or his
nominee. He shall also have powers to affect changes in the operational part of the
scheme in order to meet any exigency.

The operational part of the scheme may include:-

1. Revision of various forms/proforma of the scheme to elicit additional/
requisite information from an applicant.

2. Measures to be adopted to implement recommendations of the Grants
Committee orders/directivesfenactments etc., of the Government of India,
issued from time to time pertaining to release of grant, monitoring of
progress, settlement of cases ete.

3, Changes to be adopted in the mode of submission of application, release of
grant, monitoring of progress, settlement of cases ete., to keep pace with
technological advancements in order to facilitate efficient implementation of

_ the scheme.

ii. The accounts of the project shall be maintained properly and separately and submitted
as and when required. They shall always be open to check by the Director General of
Archives, National Archives of India or by the respective State Level Screening
Commitiee, Director, Head of State Archives/UTs or their nominee for monitoring
the project. They shall also be open to audit, both by the Comptroller and Auditor
General of India under the provision of CAG (Duties, Power and Condition of
Service) Act, 1971 and the internal audit by the Pay & Accounts Office of the
Ministry of Culture.
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The institution/individual shall maintain a record of all assets acquired wholly or
substantially out of the Government grant. Such assets shall not be disposed off,
encumbered or utilized for purposes other than those for which the grant was given
without the prior sanction of the Government of India. Should the institution cease to
exist at any time such properties shall revert to the Government of India.

When the Government of India/State Government have reasons to believe that the
sanctioned money is not being utilized for the approved purpose, the Central
Government has the right to recover the grant already given fo the
institution/individual alongwith 10% penal interest per annum from the date of
release of grant.

The activities of the institution/individual who receive the finagcial assistance must
be open to all citizens of India without distinction of religion, race, caste, language.

The institution/individual must exercise reasonable economy in the working of
approved project. [t may be ensured that no post/s (permanent/temporary) are to be
created out of the financial assistance received from National Archives of India.

The institution/individual shall furnish to the Director General of Archives, National
Archives of India, a quarterly progress report of the project, indicating in detail both
the physical and financial achievement in respect of the each item of the approved
project. Such reports shall continue to be furnished until the project is completed to
the satisfaction of the Government of India.

If the Director General of Archives, National Archives of India requires clarification
on any point not contained in the progress report, the institution/ individual shall
supply it within the time specified failing which the Government will have a right to
recover the grant already given to the institution/individual.

For the purchase of equipments, proposals should clearly indicate that the applicant -
has the competent trained staff/ manpower (permanent/ temporary) to operate them.

The grantee will furnish to the Director General of Archives, National Archives of
India, the audited accounts and utilization certificate from a Chartered Accountant {of
its own choice) (as per Rule 211(3) of GFR, 2005). The utilization certificate should
clearly indicate the actual utilization for the grants received for the purpose for which
it was sanctioned in Form GFR 19-A. The utilization certificate should be submitted
within the twelve months of the closure of the financial year by the
institution/individual concerned. Where such certificates is not received from the
grantee within the prescribed time, the National Archives of India/Ministry of Culfure
will be at the liberty to black-list such institution/individual from any future grant,
subsidy or other type of financial support from the government and would also put
this information on the website of the National Archives of India/ Ministry of Culture
(as per Rule 209 (1) of GFR, 2005).

Any amount remaining unspent out of the grant should be refunded to the Cenfral
Govemnment. The grantee will execute a Bond in favour of the President of India to
the effect that they will abide by the terms and conditions of the grant. On committing
breach of the Bond, the grantee and/or the sureties individually and jointly will be
liable to refund the entire amount of grant with interest on the sums specified under
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the Bond. The rate of inferest to be charged in such a case will be 10% per annum of
the grant-in-aid ordered to be refunded. Such unspent balance amount to be refunded
in the form of Bank Demand Draft drawn in favour of the Administrative officer,
Nationa! Archives of India, Janpath, New Delhi-110 001.

Payment of the grant does not carry any commitment on the part of the Government
of India for sanction of further grants.

The payment to the experts proposed to be engaged for the project, sanctioned undex
this scheme, would be admissible in the form of honorarium/ remuneration only.

Such other conditions may be imposed by the Government of India from time to time.

Grants will be released in two equal instaliments, 50% each of the total Central share,
the 1% installment being normally released with the sanction of the project. For
release of the 2™ installment, the grantee will have to submit vtilization certificate for

the entire grant amount alongwith their full matching share @ 25% of the total project
cost.

No fresh grant will be recommended/sanctioned/released to any institution (voluntary
organisation)/individual unless the utilization certificate(s) and other necessary papers
of the previous grant(s) received, have been finally settled.

No funds out of the grant should be utilized for any new scheme/items for which
prior approval of Government has not been obtained. In exceptional circumstances,
upon receipt of a request from a grantee, the Chairperson, Grants Committee, may
permit utilization of the grant or part thereof for purpose(s)/item(s) other than the

one(s) for which the grant was originally made, but falling within the overall scope
and objective of the scheme.

xviii. In case of any dispute pertaining to the grant, final decision shall rest with the Joint

¥Kix.

X,

Secretary, Ministry of Culture, Government of India, New Delhi. The jurisdiction of

any dispute arising out of the scheme will be in the National Capital Teritory of
Delhi.

The scheme will be monitored by a three number Sub-Committee and 30% of the
grants sanctioned will be reviewed by the Central Government.

An institution/individual will forward one copy of the publication, if 500 copies are
published, and two copies of the publication if more than 500 copies are published
free of charge to the National Archives of India duly acknowledging that the
publication has been brought out with the financial assistance of National Archives
of India, Ministry of Culture, Government of India.
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SCHEME O FINANCLAL ASSISTANCE
FOR PRESERVATION AND CONSERVATION OF
MANUSCRIPTS, RARE ROOKS, OLD AND RARE DOCUMENTS, RECORD OF BISTORY

1. Name and complele postal address of the
Institation/Organiselion/ [ndividuat ete, Tel v, Fax
Na. Eansail 1D and Unigue 1D no.

=3

Prate of Establishment/registration s u Society or Trust
wiader Indian Socicties Registration Act, Y860, Details
of Bourd of Maongement alongwith a copy ol lhe
registralion certifieate.

1. Darpan D MNo.* (For  Non-Governmenlal
Opganisation)

4. Nuture and sumber of menuseripishare books, old and
sare docaments, record ol history, holdings and their
litles, authors,  inclusive  years/period,  subject,
languages to which (hey belong i the custody of the
voluntary organisationfindividual.

5. Audil accommts Tor the last (hiee years  along with
copics of balance sheet (fast year) and latest copy of
Aanual Reporl,

6. A slalemenl giving detsils of (nancial assistance

received during the tast five years [rom (he Cenral /

State Governmenl of any olher sowrce. In cuse e

applicanl s previously received linancial assislmice

under this scheme, copies of relevant wiilization
certificates may be enclosed.

7. Details of he Moject Tor whicl assistance is sought
afongwith details of expests Lo be engaged.

§. Estimated cost of he Project willt tem-wise details of
{inaneial assisiance sought.

9. Source [rom where 25% cost of the Praject would be
mel.

19, Financial assistance expested Trom any other source for
the Project.

1. Concerned  Staic  Level  Screening  Commilee
Recommendalion to be atlached with the application.

Place:

Dige:

Signature

Name

Designation :

Office Stamg -

* NGOs shouid register themselves on hitps:ingedarpan,gov.in/ and gel the Dagpars 1d sio.

NI Incomplete application or application received afler the prescribed date will not be considered.




8.

SCHEME OF FINANCIAL ASSISTANCE FOR PRESERVATION AND CONSERVATION (}F
MANUSCRIPTS, RARE BOOKS, OLD AND RARE DOCUMENTS, RECORD OF HISOTRY,

RECOMMENDATION OF THE STATE LEVEL SCREENING COMMITTEE
FOR FINANCIAL YEAR

1. The application of is forwarded duly
recommended,

2. That a Senior Officer of the Department has visited the
institution/ organisation and a copy of his report is attached/has not visited the institution/ organisation,

3. That institution/ organisation is recognized/registered under Indian Socicties Registration Act, 1860.
4. The application has been examined and that is found to be covered under the Scheme.

5. Financial Assistance has/ has not been given by the State Government. In case assistance has been given
details thereof

6. That the institution/ individual isfis not in a position to meet the 25% matching share of the total preject
cost.

7. Observation/ recommendation of State Level Screening Committee/ Archives on the project for which
grant is sought. (N.B:- Financial recommendation regarding only those specific items that are

admissible under the scheme may be furnished alongwith proper justification as per the format
given below)

Sr. No. Detail of Item(s) Amount (Rs) Justification
Place : Signature
Date: Name

Designation

Office Stamp :

Note:- The Officer signing this certificate should be of or above the rank of an Under Secretary to the
State Government.




